Appendix B:  Bid Form

Facility Management Bid Form
Closing at 5 p.m. MDT on Friday, May 29th, 2015
In order to receive full consideration during evaluation, proposals should address all of the following points. The use of this Bid Form is mandatory. The form is available in Word format for your convenience. The response boxes (unshaded) can be expanded to allow you to provide as much information as you wish.
	Legal name of 

Business OR 

Proponent’s Name:
	

	Address:
	

	City:
	
	Postal code:
	

	Telephone:
	
	
	

	Email:
	

	Contact name:
	


To Meet General Criteria

· The proposal should be submitted via email to agsociety.smokylake@gmail.com by the specified closing date and time.
· Appendix B Bid Form should be used for the proposal format.
To Meet Desirable Criteria

Proponent Capability and Experience 
	a) Identify the person who will be assigned to the Facility Manager role.  Describe that person’s qualifications and experience as a manager.

	

	b) Describe the Facility Manager qualifications and experience dealing directly with the public.

	

	c) Describe how the other roles will be filled (e.g. Will Facility Manager perform one or more of the additional roles?  Will the positions be filled with employees or sub-contractors of the Proponent?)  How will Proponent ensure coverage is available?

	

	d) Provide following information for three (3) references:

- first/last name, 
- phone number, 
- address, and

- relationship.  
Society reserves the right to contact any or all references provided.

	


Price
Proponent’s Rates for Roles Stated Below
	Role
	
	Billed Rate

	Facility Manager
	$  (monthly fee)

	Role
	Estimated Average Hours/Month (For Information Purposes Only)
	Billed Rate

	Custodian
	25 hours/month
	$  (hourly rate)

	Ice Arena Caretaker
	120 hours/month during months of October thru April
	$  (hourly rate)


Timesheets for roles billed at an hourly rate should indicate role performed.  Timesheet is not required for the Facility Manager position since a flat monthly fee will be used regardless of hours consumed.  A person may be able to fulfil more than one position based on the approach taken by the Proponent.
All rates are to be firm for the first year of the agreement. Thereafter, if the Smoky Lake Agricultural Society decides to renew the contract for an extension term, the Society will consider requests for minor price adjustments if supported by evidence of an increase in labour costs. GST is to be excluded from quoted rates.
Proponent’s Acceptance
This proposal is submitted in response to the above-referenced Request for Proposal, including any addenda. Through submission of this proposal the Proponent agrees to all of the terms and conditions of the Request for Proposal and agrees that any inconsistent provisions in their proposal will be as if it was not written and does not exist. 

The Proponent by submitting a proposal agrees they have carefully read and examined the Request for Proposal and have conducted such other investigations as were prudent and reasonable in preparing the proposal. The Proponent agrees to be bound by statements and representations made in their proposal. Should they be identified as the successful Proponent they will be willing to enter discussions for a contract agreement with the Smoky Lake Agricultural Society.
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